
     
 

Semester at Sea - Spring 2013 Voyage 
 

Important Passport and Visa Information for your Voyage 
 
Please review all of the enclosed information carefully; it is crucial for this voyage to have your valid 
passport and all necessary visas.  Processing time can take up to 2 months, so it is important to send 
your materials to Travisa well in advance.   
 

We encourage you to send all visa application materials to Travisa by November 1st, 2012.   
 
Applications submitted after November 1st may require rush processing and additional fees.  Please note 
that there are many holidays in November and December; Consulates may be closed for several days 
near Thanksgiving, Christmas, New Year’s and other national holidays.  Applications submitted after 
December 1st may not be completed in time for the voyage.  Applicants who need passport service and 
Non-US citizens who require additional visas may need more time for processing. 
 
General information about visa requirements: 
 
Passport 
In order to obtain the visas needed for your trip, you must send Travisa your original, signed passport 
valid for 6 months beyond the voyage, with at least one blank visa page for each visa and blank pages 
for entry and departure stamps.  Amendment pages at the back of the passport cannot be used for visas 
and stamps. 

• Make sure your passport is signed.  Sign the passport on the signature line on the page facing 
your photo and information page. 

• Check your passport expiration date; the passport must be valid until at least October 25th, 
2013. 

• Check how many blank visa pages are left in your passport, you should have 10 blank pages. 
• Make sure the passport isn’t damaged (torn cover, washed or falling apart). 
• Make a photocopy to send to Semester at Sea and keep a copy for your records. 

(If you need a new passport, need to renew your passport, add new visa pages or replace a lost or 
damaged passport, Travisa can process this for you as well). 
 
Photos 
Visa applications require recent 2 x 2 passport type photographs, in color, front view and with a plain, 
white background.  Make sure to provide enough photos for each visa application (and for your passport 
if applying for a passport at the same time).  Otherwise, you can upload one digital passport photo to 
the Global Service Order Form when you place your order, and Travisa can print the correct number of 
identical photos for your applications. 
Photo specifications: http://travisa.com/photos-passport.htm  

http://travisa.com/photos-passport.htm


 
Visa Application Forms 
Application forms must be completed online then printed and signed.  Print more than one copy, but 
sign each one with your original signature.  Follow Travisa’s visa instructions carefully and include the 
original signed forms along with all supporting materials when you send your applications to Travisa. 
 
Non-US Citizens 
The information provided is for US citizens.  For applicants who are not US citizens, the visa 
requirements and procedures can vary.  Please email Travisa to find out what countries you will need 
visas for, and whether Travisa can process these visas for you.  (See last page for contact information).  
Travisa will send instructions by email.  In order to help you, we need to know your name, citizenship, 
status in the US and state of residence.  Please be sure to tell us in your message what Semester at Sea 
Voyage you are participating in, and include your itinerary. 
 
Minors (under 18) 
There may be special requirements for travelers who are under 18 years of age.  Please be sure to 
carefully read the information for each country.   
 
Jurisdictions 
Some Consulates only accept applications from travelers who live within certain states.  In some cases, 
your visas may be processed by different Travisa locations.  Travisa’s instructions will tell you which 
Travisa office to send your applications. Also, when you fill out your Global Service Order Form you will 
see the Travisa locations that can process your visas.  Be sure to fill out application forms for the specific 
processing location shown for each visa, though you can send your passport and all the documents 
required to the one Travisa office listed on your Global Service Order Form printed summary.  Travisa 
will make sure all the processing is done in the correct locations. 
 
Visas 
US citizens need visas for China, Vietnam, Myanmar, India and Ghana.  Semester at Sea will arrange for 
visas upon arrival for Vietnam and Myanmar.  Visa applications for China, India and Ghana should be 
submitted to Travisa for processing.  
 
(Citizens of other countries may need visas to more destinations on this voyage, so be sure to contact 
Travisa if you are not a US citizen).   
 
Global Service Order Form 
This is how you will select the passport and visa processing needed, and make your payment.  You can 
place your order online up to two weeks in advance of Travisa receiving your documents. 
 
You must print the completed form and send it to Travisa with all other supporting documents.  If you 
fill out the forms from the link below or the link on Semester at Sea website, the Semester at Sea code 
will be automatic.  Make sure you use the link provided especially for your voyage.    
 
*Note: when you fill out the Global Service Order Form, you will be asked for your email and date of 
birth.  This will allow you to log in and track your visa status as soon as you have placed the order. 
 
Complete the Global Service Order Form to place your passport order and request all visas, before you 
begin filling out any applications:  http://travisa.com/sasgrf 

• On your Global Service Order Form, be sure to enter the state of residence that matches your 
driver’s license or proof of address.   

• First select the country: India - Tourist - Multiple Entry (6 Months). 
• Click “Add Another Travel Visa” and select China - Tourist - Double Entry (6 Months). 
• Click “Add Another Travel Visa” and select Ghana- Tourist - Multiple Entry Visa 

http://travisa.com/sasgrf


How to Complete the Global Service Order Form: 
 

 
 

 
 
 

 
 

 
 

 
 



 
 

 

 

 



 

 
 

 
 
 

 
 

 

 
 
 
Do not forget to print the Global Service Order Form summary, and sign it and include it with your 
application materials that you send to Travisa. 

 
 

  



India: 
 
Visit this page for a complete list of India visa requirements and visa application form: 
http://travisa.com/sasindia  
 
How to complete your India Visa Application: 
 

• Indian Consulates strictly enforce jurisdictions, and they require a copy of a driver’s license as 
proof of where the applicant lives.   
The address on the application form must match address on the ID.  View the list of states at the 
bottom of the instructions to find out which Travisa office will process your Indian visa, and be 
sure to select the right location on your Indian visa application form. 

• At the top of the online India Visa Application you will see a Temporary Application ID. Be sure 
to record and save the Application ID.  
If you exit the form without clicking “save and continue”, or if you do not keep the Application 
ID, your information will be lost. To return to an application already started, or to reprint an 
application that is completed, you can enter the Temporary Application ID at the top of the 
online Indian Visa Application Form.  Indian Missions in the US are listed alphabetically under 
USA; (USA – Chicago). 

• Once the application form has been printed, no corrections can be made.  
After you have answered all of the questions, the final page will allow you to verify the details 
entered on the visa application form. Please review every question and answer on this page. If 
any corrections are needed, you can still make changes on this page. Once you hit continue, if 
any corrections are needed you will have to fill out a whole new application form. 

• The Indian visa application form requires a signature on both pages.  
Sign under the photo on the first page, and at the bottom of the second page. 

• The Indian visa application form must be submitted for processing within 2 weeks of the date 
it is completed.  
Sign under the photo on the first page, and at the bottom of the second page. 

 
References for the application form: 
 
India - Reference 1 
Reference in India Name: Mr C. Jayaprakash 
Reference in India Address line 1: N°24/1469 Subramanian Road 
Reference in India Address line 2: Willingdon Island 
Reference in India Address line 3: COCHIN 682003 
Reference in India Phone: 91 484 266 7474 
Reference in India Cell Phone: 91 484 266 7474 
 
India - Reference 2 
Reference in USA Name: Melissa 'Kestrel' Elliott 
Reference in USA  Address line 1: University of Virginia 
Reference in USA  Address line 2: 2410 Old Ivy Road 
Reference in USA  City: Charlottesville 
Reference in USA  State: VA 
Reference in USA  Zip: 22903 
Reference in USA  Phone: 8008540195 
Reference in USA  Cell Phone: 8008540195 
 
Proposed date of departure for India: January 9th, 2013 
Date of entry to India: March 6th, 2013 
Duration of stay in India: 6 days 

http://travisa.com/sasindia


 

 
 

 
 
 

 



 
 

 
 

 
 

 
 
 

 



 

 

 

 



 

 
 

 
 

 
 

 

 



 
 



 



 
 
 

 
 
 
  



                      
    

                                             
 
 Visa Application Form

 
    

     
         

 
A. Personal Particulars  (As in Passport)                                             
Surname   
Name   
Previous/other Name if any  
Sex  Marital Status  
Date of birth  Religion  
Place of Birth Town/City   Country of Birth  
Citizenship /National ID No  Educational Qualification  
Visible identification marks  
Current Nationality  Nationality by Birth/ Naturalization 
Any Other Previous/Past Nationality  
B. Passport Details 
Passport No.  Date of issue  ( dd/mm/yyyy )  
Place of issue  Date of expiry (dd/mm/yyyy)  

Any other Passport/Identity Certificate held (if yes ,please fill in the following)  

Country of issue  Place of issue  
Passport/IC No  Date of issue(dd/mm/yyyy)  
Nationality/status  

C. Applicant’s Contact Details 
Phone No  

Mobile /Cell No  

                                                 
Present 
address  

 

Email address  

 
Permanent 
Address 

 

D. Family Details 

 

Relation Name Nationality Prev. Nationality Place/Country of Birth 

Father’s     

Mother’s     

Spouse     

Were your Grandfather/Grandmother(Paternal/Maternal) Pakistan Nationals Or belong to Pakistan held area :  
E. Details of Visa Sought 

Type Of Visa Required  No of Entries  

Period of  Visa  Expected Date of Journey  

Port Of Arrival  Port of Exit  

 
 

Paste your unsigned 
recent color photograph. 

Size: 2” X 2” 
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31-DEC-2004
01-JAN-2015

JSTUDENT@EMAIL.EDU

6 Month

LAST NAME

BY BIRTH

NONE

(TYPE IN TOWN OR CITY WHERE YOU WERE BORN)

FATHERS TOWN OR CITY OF BIRTH

UNITED STATES OF AMERICA

COCHIN

PERMANENT ADDRESS
CHICAGO
ILLINOIS

01-JAN-1980

UNITED STATES OF AMERICA

Single

FULL NAME OF FATHER

Male

NA

UNITED STATES OF AMERICA

123456789

Un-Married

NO

312 555 5555

NO

(Month)

FULL NAME OF MOTHER

09-JAN-2013
TOURIST VISA

GRADUATE

CHICAGO

CHRISTIAN

(THIS ADDRESS MUST MATCH YOUR ID)

ILLINOIS, UNITED STATES OF AMERICA 60603

Jorge
Sample

Jorge
Sign Here



Required Detail of   
 

Purpose of Visit : 
F. Previous Visit Details  
Have You Ever visited India ?  
Address where You stayed in 
India 

 

Cities in India Visited  
Type of Visa  Visa Number  

Visa Issued Place  Date of Issue  
Countries visited in last 10 years  

Have you been refused an Indian Visa or extension of the same previously or deported from India ?  
If yes above mention when and by whom  with control 
No/Date 

 

G. Profession/Occupation Details 
Present Occupation  Designation/Rank  

Employer name/business  
Employer Address 

Phone Number 
 

Past occupation if any  
Are/have you worked with Armed forces/ Police/ Para Military forces ? 
Organization  Designation  
Place of Posting  Rank   
H. Address of Place of Stay / Hotel 
Place/Hotel Name Address of Place / Hotel State Phone No. 

 

I. Details of Two Reference  
In India  In  

Nam e    
Address 

Phone 
Number 

  

 
J. DECLARATION:  
 

a. I do not hold any other passport(s) other than those detailed above. 
b. I have read and understood all the conditions for the visit to India and I am willing and able to abide fully by them. 
c. I declare that the information given in the form is complete and correct and the visit to India will be undertaken for the 

purpose indicated in the application. 
d. I understand that in case the information provided in the form is found to be incorrect, I will be liable for denial of visit/ entry 

or deportation and/ or other penalties during the visit as provided by Indian law. 
 
 
 
 
                                                                                                                                        ..…………………………………… 
Date :……………………….                                                                                        Applicant’s signature (as in Passport) 

INSTITUTE FOR SHIPBOARD EDUCATION

NO

UNITED STATES OF AMERICA

YOU MUST PROVIDE THIS LIST OF COUNTRIES HERE, IT IS REQUIRED BY THE INDIAN GOVERNMENT
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EMPLOYER OR COLLEGE/UNIVERSITY NAME
STUDENT

2410 OLD IVY ROAD

09-AUG-2012

800 854 0195

TYPE OF POSITION HELD

WILLINGDON ISLAND COCHIN 682003

ADDRESS IF THE COMPANY/INSTITUTION

NA

N 24/1469 SUBRAMANIAN ROAD
CHARLOTTESVILLE VA 22903

,

J.M. BAXI & CO.

91 484 266 7474

Places to be Visited

555 555 5555

NO

TOURISM

COCHIN

TOURIST VISA

Jorge
Sample

Jorge
Sign Here



China: 
 
Visit this page for a complete list of China visa requirements and visa application form: 
http://travisa.com/saschina  
 
How to complete your China Visa Application: 
 

• Fill out they application form by typing in ALL CAPITAL LETTERS. 
• If applying in New York, make sure to fill out the New York application form. 
• It is very important to answer every question; the Chinese Consulate will not accept a blank 

answer, but you can enter “NONE” if the question does not apply to you. 
• Dates must be written in this format Year, Month, Day (YYYY-MM-DD)  
• Be sure to request a 6 Month Double Entry Visa 
• Be sure to sign the application form in the correct spot.  There are two places for signature on 

this form, the applicant must sign in spot 6.1 (middle of the last page). 
 
References for the application form: 
 
China - Section 2.5 
1. Shanghai, On Board Ship - MV Explorer, Phone # - NA 
2. Hong Kong, On Board Ship - MV Explorer, Phone # - NA 
 
China - Section 2.9 
Penavico Shanghai 
3/F 13 Zhong Shan RD (E1) 
Shanghai 200002 PR China  TEL: 86 21 6323 1350 
 
Proposed date of departure for China:  
Date of entry to China: February 3rd, 2013 
Duration of stay in China: 2 days 
 
 
 

http://travisa.com/saschina
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Ghana: 
 
Visit this page for a complete list of Ghana visa requirements and visa application form: 
http://travisa.com/sasghana   
*Applicants must be sure to request a Multiple Entry Visa.  See the example visa application form and 
notes below. 
 
Ghana Visa Application: 
 

• Disregard the Embassy address and phone number on the application form.  Contact Travisa 
with any questions and mail the documents to Travisa. 

• The example is a Washington DC application.  The New York application looks different, but use 
the same information. 

• Check the box for Multiple Entries – a multiple entry visa is needed for this voyage. 
• Fill out they application form by typing in ALL CAPITAL LETTERS. 
• References for the application form: 

 
Ghana - Reference (i): 
Contact: HULL BLYTH SEATEC HOUSE 
Address: PO BOX CO 214 AKOSOMBO ROAD 
City: TEMA 
Country: GHANA 
Phone: 233-22-300-894/5 
Fax: 233-22-202-989 
Email: HBO@HB-GH.COM 
  
Ghana - Reference (ii): 
Residing on board cruise ship MV Explorer 
 
Proposed date of departure for Ghana: January 9th, 2013 
Date of entry to Ghana: April 6th, 2013 
Duration of stay in Ghana: 5 days 
 
 
  

http://travisa.com/sasghana


                Single Entry    -            $ 0.00 
           Multiple Entries -          $ 0.00 
              Single Entry (Rush) -    $ 0.00 
          Multiple Entries (Rush) $ 0.00    
      

 

 
 

Affix passport 
Picture here 

Please check � � � � � � � � � � box For Official Use                        
Visa No.: _______________________________  
Type of Visa: ____________________________ 
Date of Issue: ____________________________ 
Charges: _______________________________ 
Issuing Officer: ___________________________ 

 
Application for Ghana Entry Permit/Visa 

Embassy of Ghana, 3512 International Drive NW - Washington DC 20008 
Website: www.ghanaembassy.org  Tel: (202) 686-4520 ______________________________________________________________________________________________________ INSTRUCTIONS: 

1. This form must be completed in  and in capital letters and submitted (together with four (4) recent passport-
size pictures) at least Fourteen (14) days before the intended date of departure.   

2. Full names and addresses of references/hotel (place of stay) in Ghana should be stated (including telephone numbers, if 
available). 

3. Any information stated on the form and subsequently found to be incorrect may render entry permit/visa void. 
4. Applicants applying by post/mail should provide trackable return self-addressed envelopes. 

______________________________________________________________________________________________________ 

1. (a)  Surname:___________________________________ First Name (s): ___________________________________ 

Previous Name (if applicable) ______________________________________________________________________ 

(b)Date of Birth: _________________________________ (c) Place of Birth: _________________________________ 

(d) Nationality: __________________________________ (e) Former Nationality (if any) ________________________ 

(f) Passport No.:_________________________________ (g) Date of Issue: _________________________________ 

(h) Place of Issue: ________________________________ (i) Date of Expiry: ________________________________ 

     2. Profession/Occupation: ___________________________________________________________________________ 

     3. (a) Business Address & Tel. No. in the U.S.A: 

 ______________________________________________________________________________________________ 

   (b) Residential Address & Tel. No. in the U.S.A: 

 ______________________________________________________________________________________________ 

     4. Proposed date of departure for Ghana: _______________________________________________________________ 

     5. (a) Traveling by:  Air  Sea  Land 

 (b) Is applicant in possession of return ticket? ____________________________ Ticket No.:_____________________ 

 (c) Amount of Money Applicant is traveling with_________________________________________________________ 

     6. Purpose of Journey:  Business      Tourism  Employment     Official  Student    Transit 

     7. Names, Addresses and Telephone Numbers of Two (2) references or place of residence in Ghana/Name(s) of Hotel:  (very 
important)  

 (i) ____________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

 (ii) _Residing on board cruise ship MV Explorer___________________________________________________________________ 

 ______________________________________________________________________________________________ 

     8. If for employment, name and address of employer in Ghana ______________________________________________ 

 ______________________________________________________________________________________________ 

     9. Duration of stay in Ghana: _________________________________________________________________________ 

    10. Date of last visit to Ghana: _________________________________________________________________________ 

    11. Applicant’s signature: _____________________________________ Date of application: _______________________ 

NB: PLEASE ENSURE YOU ENCLOSE YOUR PASSPORT WITH YOUR APPLICATION 

(Don't mail cash)

✔

STUDENT (last name) JOHN (first name)

JANUARY 1, 1980 CHICAGO, ILLINOIS

USA NONE

123456789 DECEMBER 31, 2005

US DEPT OF STATE JANUARY 1, 2015

STUDENT (as applicable)

(Provide your work address, or if a student, the address of your college/university - do not forget the telephone #)

(Provide your home address - do not forget the telephone #)

DEPART US JANUARY 9, 2013 - ARRIVE IN GHANA APRIL 6, 2013

✔

YES

PRE-PAID CRUISE

✔

HULL BLYTH SEATEC HOUSE

PO BOX CO 214 AKOSOMBO ROAD, TEMA - PHONE 233 22 300 8945

N/A

5 DAYS

N/A

Jorge
Sample



 

Checklist of Items to Mail to Travisa: 

 

 
 1 copy of printed Travisa Global Service Order Form summary showing your order for all 

3 visas 
 2 completed and signed India visa applications 
 2 completed and signed China visa applications 
 3 completed and signed Ghana visa applications 
 1 copy of your driver’s license  
 5 recent 2x2 passport-style photographs (2 for India, 1 for China, 2 for Ghana) OR - you 

can upload a passport photo to the Global Service Order Form when you place your 
order, instead of providing physical passport photos. 

 3 copies of the Semester at Sea Ticket Contract (mailed to all participants – contact 
programadministration@semesteratsea.org if you have not received it) 

 Your original signed passport, valid until at least October 25th. and with at least 10 blank 
“Visa” pages.  

 

 

Before sending your documents to Travisa, please check Travisa’s website instructions for any 

last-minute updates to the requirements for each country: 

India: http://Travisa.com/sasindia  

China: http://travisa.com/saschina  

Ghana:http://travisa.com/sasghana  

 

If your documents are received incomplete by Travisa, a Travisa representative will contact you 

upon receipt of your application materials, but it may delay the processing time of your visa by a 

few days. 

 

 

mailto:programadministration@semesteratsea.org
http://travisa.com/sasindia
http://travisa.com/saschina
http://travisa.com/sasghana


Contact Travisa with Passport and Visa Questions: 
 
Travisa - Chicago 
120 S. State Street, Unit 3  
Chicago, IL 60603  
Tel: (312) 332-1161 
ISE.CH@travisa.com  
Main contact for residents of these states: 
Illinois, Indiana, Iowa, Michigan, Minnesota, 
Missouri, North Dakota, South Dakota, and 
Wisconsin. 
 
Travisa - Houston 
1001 West Loop South, Suite 645 
Houston, TX 77027 
Tel: (713)961-3500 
ISE.HO@travisa.com  
Main contact for residents of these states: 
Alabama, Arkansas, Florida, Georgia, Kansas, 
Louisiana, Mississippi, Oklahoma, and Texas. 
 
Travisa - New York 
290 5th Avenue, 4th Floor  
New York, NY 10001  
Tel: (212) 613-2223 
ISE.NY@travisa.com  
Main contact for residents of these states: 
Connecticut, Maine, Massachusetts, New 
Hampshire, New Jersey, New York, Ohio, 
Pennsylvania, Rhode Island, Vermont, (also 
Puerto Rico and Virgin Islands). 

 
Travisa - San Francisco 
564 Market Street, Ste 214  
San Francisco, CA 94104  
Tel: (415) 837-0771 
ISE.SF@travisa.com  
Main contact for residents of these states: 
Alaska, Arizona, California, Colorado, Hawaii, 
Idaho, Montana, Nebraska, New Mexico, 
Nevada, Oregon, Utah, Washington and 
Wyoming. 
  
Travisa - Washington, DC 
1731 21st. St. NW  
Washington, DC 20009  
Tel: (202) 463-6166 
ISE.DC@travisa.com  
Main contact for residents of these states: 
Delaware, District of Columbia, Kentucky, 
Maryland, North Carolina, South Carolina, 
Tennessee, Virginia, West Virginia, (also 
Bermuda). 
 
Applicants who reside in Canada, the United 
Kingdom or other countries may email 
ISE@travisa.com for assistance.  Be sure to 
provide detailed information including 
citizenship, country of residence, status in the 
US, and Semester at Sea voyage. 

 

mailto:ISE.CH@travisa.com
mailto:ISE.HO@travisa.com
mailto:ISE.NY@travisa.com
mailto:ISE.SF@travisa.com
mailto:ISE.DC@travisa.com
mailto:ISE@travisa.com
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